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St WILFRID’S PARISH HAYWARDS HEATH 

SAFEGUARDING  POLICY 

Keeping Children, young people  and vulnerable Adults  Safe   

The House of Bishops Policy document on Safeguarding and Practice Guidance 2018 

https://www.churchofengland.org/safeguarding/policy-and-practice-guidance 

requires all clergy and lay people to maintain the highest professional standards in their work and 

relationships with children, young people and vulnerable adults. Their safeguarding and welfare is 

paramount and takes precedence over all other considerations. All children, young people and 

vulnerable adults, without exception, have the right to protection from abuse. Children, young 

people and vulnerable adults need to be safe from harm and adults who work with them need to be 

protected from false allegations or temptation. 

Safeguarding is part of our core faith and an integral feature of Christian life in our parish churches. 

 

Policy Aims 

 

• To be committed to the safeguarding, care and nurture of all our church family. 

• To allow Church members to make informed and confident responses to specific 

Safeguarding issues. 

• To promote good practice. 

 

A Safe environment 

 

Make sure that any church activity involving children or young people is carefully organised and risk 

assessed, that the premises are safe in all aspects and that there is sufficient help for the numbers of 

children. Records for child centred activities should be given to the Parish Safeguarding Officer.   

0-2 years 1 adult for every 3 children 1 : 3 

2-3 years 1 adult for every 4 children 1: 4 

4-8 years 1 adult for every 8 children 1: 8 

13-18 years 1 adult for every 10 children 1: 10 

A child is a person under 18 years of age. 

A young person is a person aged 16 years or 17 years. 

Accidents 

First aid kits are located in the church and hall. 

Accident and incident books are also located in the church and hall. 

Accidents or incidents must be reported to the Safeguarding Officer or the Letting Hall 

Officer within 24 hours.  

 

A registration form with any noted allergies must be filled in for all children and young people 

attending church activities and a register of attendance must be kept. Parental/Carer consent forms 

are required for all off site activities. 

 

Parental/ Carer photograph permission forms must be completed prior to any photographs of 

children, young people and vulnerable adults being placed in the church, on parish social media 

https://www.churchofengland.org/safeguarding/policy-and-practice-guidance
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sites, newspapers or social media. Records should be kept by the appropriate group with notification 

to the parish safeguarding officer. Young people between the ages of 14 years and 17 years are 

invited to complete the permission forms along with their parents or carers and their opinions will 

always be respected. 

 

This parish operates a safety camera / image policy. There is a designated parish camera, which must 

be used for all parish photographs. The P.C.C. will name designated DBS checked personnel to take 

the photographs. Images are only used on the parish computer programme and deleted as is 

required. The camera and equipment is kept in the Safeguarding safe. 

 

Diocesan recruitment procedures must be followed for all paid workers and volunteers. 

The parish policy uses application forms, reference checks and DBS checks ( if required ) prior to post 

appointments and volunteer work. Induction packs including all parish policies will be given to all 

new staff and volunteers’ .Staff and volunteers will be asked to sign their consent to uphold the 

parish safeguarding policy. An induction meeting for staff and volunteers will take place.   

 

No one with a conviction or caution for sexual offences against children is allowed to work with 

children or be part of a mixed –age activity. Those living with disqualified persons must speak to the 

Parish Safeguarding Officer prior to their application. 

 

A Parish Safeguarding Policies folder is kept in the kitchen of the Church Halls and with the Parish 

Safeguarding Officer. A copy of all safeguarding policies can be viewed on the parish website. A 

paper copy is available from the Safeguarding Officer.  A Hirer Safeguarding policy will be issued to 

each hirer with their application form. 

This parish operates an e-safety policy. 

This parish operates a policy to express concerns and confidential reporting. 

The safeguarding policy is available on the front page of the parish website. 

Confidential information can be shared with the Safeguarding Officer.   

 

BELL CHAMBER    

Anyone who requires access to the bell chamber must inform a churchwarden or the Safeguarding 

officer. 

A notice has been placed at the foot of the stairwell warning users that the stairs are very steep and 

narrow and that great care should be taken at all times. 

Children and young people who wish to play the bells must be supervised at all times. They must be 

accompanied by either a parent or a responsible person who holds a parish DBS check. 

It is not good practice to use the bell chamber when others are not present in the church.  

The parish Health and Safety policy is a guide for all users. 
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The use of any imaging devices is prohibited (e.g. cameras, mobile phones etc.) 

Parents / Carers should be advised that taking photographs of their children and young people e.g. 

Nativity, Concerts and any other events can only be used for personal use and not posted on social 

media sites as they may contain images of other children, young people and vulnerable adults for 

which parental/carer consent would be required. 

Images taken of children from St. Wilfrids CE (Aided) Primary School on their visits to a Sunday 

morning Eucharist are covered by parental consent forms completed in the school thus allowing the 

parish to use any pictures on its website or Facebook page. 

Video as a training aid. Parents/ Carers must be made aware that this is part of the programme and 

give written consent.  

Accepting  young people as “ friends “ on social networking sites is to be actively discouraged. 

Everyone should behave appropriately on the internet including their postings on social media.  

All children and young people MUST be visible to their Parents/Carers when taking part in activities 

in the Church and Hall. 

Children/ Young People who are in the choir MUST have their Parents / Carers with them when they 

change into their choir robes. The children / young people MUST then wait for the start of the 

service in the church. 

Ensure that all children, young people and vulnerable adults are kept safe in the Church and Hall by 

providing adequate lockable entry and exit provision. 

Children and young people walking from the Sunday school venue to the Church must be 

accompanied by the number of adults appropriate to the age range. 

Workers and volunteers are advised not to give lifts to children and young people. 

 

Choral  Scholarship students 

The choral scholarship students will not robe. 

There will be at least 2 members in the choir gallery who have undertaken a DBS check whilst the 

students are present. 

The 2 church wardens hold a DBS check and sit at the back of the church during services. They have a 

full view of any access to the choir gallery. If, in the event of, both wardens being absent another 

member with a DBS check will act as a stand in. 

Choir practice will also have 2 members with a DBS check present. 

The safeguarding officer of the church will contact each young persons parent/guardian. 

Travel to and from the church is the parent/guardian’s responsibility. 
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Code of Behaviour 

 

  All clergy, paid employees and volunteers should: 

• Treat all children, young people and vulnerable adults with respect in a manner which is fair 

and without prejudice at all times. 

• Use correct language; be aware of voice tone and body language. 

• Control and discipline children without physical punishment. This MUST never be used. 

• Ensure there are 2 adults should a child need to go to the toilet .Toilet breaks for small 

children should be organised on a regular basis. 

• Ensure that each mixed group has equal gender balance in helpers. 

• Ensure that children and young people know that they can speak to an independent person 

in the parish, or contact "Childline" ( www.childline.org.uk) , if they need to speak to 

someone out of the area. They offer advice and support on a range of issues e.g. peer 

pressure, bullying, mental health and staying safe on line. It provides access to telephone 

advice, message boards and on line chat. Childline have their own app designed or children 

called “FOR ME” available from the iTunes store ( a version for android phones will be 

available soon ) The app contains all the functionality of the website, easily available on a 

child’s phone. The Childline number should be displayed on the church notice board and in 

the Hall. 08001111. 

• Kidscape (www.kidscape.org.uk ) is a charity which offers advice to parents , carers, children 

and young people, and aims to help protect children from bullying. For children and young 

people there is support and advice on bullying and cyber bullying, for parents and carers 

there is a range of advice covering bullying, self harm and internet safety. 

 

Clergy, paid employees and volunteers should not : 

• Invade a child’s or vulnerable adults  privacy whilst washing or toileting 

• Play rough physical or sexually provocative games. 

• Be sexually suggestive about a child, young person or vulnerable adult, even in fun. 

• Touch inappropriately or obtrusively. 

• Show favouritism to any one person in a group. 

• Allow a child or young person to involve the worker or volunteer in excessive attention 

seeking that is overtly physical or sexual in nature. 

• Give lifts to children or young people on their own. 

• Share sleeping accommodation. 

• Invite a young person to your home alone 

• Permit abusive peer activities ( e.g.  bullying, ridiculing ). 

• Allow unknown adults access to children, young people or vulnerable adults. 

• Use personal mobile phones to communicate with children, young people or vulnerable 

adults. 

 

Children, young people and vulnerable adults can be harmed by : 

Physical abuse, neglect, emotional abuse and sexual abuse. 
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Harm can come from within their own families, trusted adults, those involved with them on 

organised activities or sometimes, although rarely, by a stranger. 

 

Hearing a child and vulnerable adult abuse disclosure 

Workers and volunteers may get to know the children and vulnerable adults in their groups very 

well. They may feel enough trust to be able to talk about things that are happening to them. This is 

both a privilege and a responsibility. The child or vulnerable adult may want the abuse to stop but 

will still love the abuser. The child or vulnerable adult may think it is possible to stop the abuse 

without anything else happening. If a child or vulnerable adult asks to talk in confidence ALWAYS tell 

them that it will be necessary to get other people to help if they are being harmed. Do not prevent 

them from speaking. 

• If a child or vulnerable adult makes a disclosure do not express shock / distress but maintain 

eye contact. 

• Allow them to talk, but do not press for information. 

• Reassure them they were right to tell and that they are not to blame for anything that has 

happened. 

• Let them know that you will have to tell other people. 

• Explain simply what your next actions will be. 

• Reassure them of your support. 

• Confidentiality is paramount at all times. 

 

As soon as possible write down as carefully as possible what the child or vulnerable adult has said, 

how they said it and how they appeared emotionally. Write down what you said, sign and date it. 

Do not talk to the alleged abuser. Give the information immediately to the Parish Safeguarding 

Officer details below or to the Parish Wardens should the Safeguarding Officer not be available.  

 

Workers and volunteers MUST understand that it is their duty to report suspicion or concerns as 

well as certainty. 

If child abuse is suspected or a child discloses abuse, Social Services must be informed. 

Allegations against paid workers or volunteers may fall into three types of investigation:  

Criminal 

Child Protection 

Disciplinary or Misconduct                            (Legal and Diocesan policies MUST be followed.)  

 

 

 

Complete confidentiality in all matters must be observed. 

Parish safeguarding policy documents are audited and revised annually . 

 

HELPLINES 

A comprehensive list of helplines and websites are displayed in the church porches. Pocket 

safeguarding booklets with useful tel. nos. are given to all volunteers. 
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Reviewed date: July 2022 

Reviewed date:  July 2023 

Next review:  July 2024 

Reviewed date:  September 2024, to include Choral Scholars 


